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HHCTPYKIHASA
OTBETCTBECHHOI0 3a OPTraHHU3alluI0 oﬁpaﬁo'rlm MNEPCOHAJIBHBIX JAHHBIX

I. OBIIHME ITOJIOKEHMUSI

1.1. Tannas MHCTpYKIHSA ONpe/esieT OCHOBHBIE 00A3aHHOCTH U 1IpaBa OTBETCTBEHHOTO 33 OPraHM3aLHIO
00paboTku mepcoHanbHbIX AaHHBIX MBOY 'O «OOIIl moc. crannuonHsii — [Tomesckoity  (nanee —
LIKOJIa).

1.2. OTBETCTBEHHEIH 3a OpraHU3aIMo 06paboTKH IEPCOHATBHBIX IAHHBIX SBJISETCS COTPYIHHKOM IIKOJIBI
¥ Ha3HA4aeTCs IIPHKA30M JIHPEKTOpA.

1.3. Pelienre BONMPOCOB OpraHM3allMH 3allHTHl [IEPCOHANBHBIX NAHHBIX B IIKOJE BXOMMT B NpAMBIE
cirykeOHble 0053aHHOCTH OTBETCTBEHHOTO 38 OPraHH3aInio 06paboTKH MEPCOHATBHEIX JaHHbIX.

1.4. OTBeTCTBEHHBIH 3a OpPraHU3allMI0 00pPabOTKH MEPCOHAIBHBIX JAHHBIX 00IanaeT IpaBaMM J0CTYNa K
JIOOBIM HOCHTENAM MePCOHAIBHBIX JaHHEIX B MIKOIIE,

II. TEPMHUHBI 1 OTPETEJIEHUSA

2.1. AsromatusuposanHoe pabouee Mecro (APM) — mepcoHaNbHEIH KOMIBIOTED M MOAK/IIOUEHHBIE K
HeMy TiepuepritHbIe yCTPOHCTBA — IIPHHTEP, MHOTO(DYHKIMOHAIBHbIE YCTPOUCTRA, CKAHEPh! U T.J1.

2.2. bioKHpOBaHHE MEPCOHAJNBHBIX JAHHBIX - BPEMEHHOE INpeKpalleHne 00paGOTKH MepcoHabHBIX
JQHHBIX (3a MCKIIOYEHHEM CllyyaeB, eclu 00paboTka HeoOXOIMMa IS yTOYHEHHS I1epPCOHATbHBIX
JIAHHBIX).

2.3. Toetyn K HH(OPMALHH — BO3MOKHOCTE MOTYYCHHA HHGOPMALHH H €€ HCIOIB30BAHHUSL.

2.4. 3amura  uHQOPMANMH —  JIEATENBHOCT [0 IMPEJOTBPAINCHHIO YTeUkM HMH(OpMAIHH,
HECAHKIIMOHUPOBAHHBIX W HCIPCIAHAMEPEHHBLIX BO3IEHCTBHM Ha HHQOPMAIMIO, TO €CTh IMPOIECC,
HalpaBJIEeHHBIA HAa TOCTIKEHHE HHDOPMAITHOHHON 0e30I1acHOCTH.

2.5. Undopmanns - cBeNeHHs (COOOIIEHHUS, JaHHbIE) HE3ABUCHMO OT (OPMEI MX IPEACTABICHHUS.

2.6. UndopMaunoHHasi cucTemMa nepcoHaabHbIX JaHHBIX (MCIIAH) - COBOKYITHOCTE COMEPIKAIIIXCS B
6a3ax NaHHBIX NIEPCOHATBHBIX TAHHBIX W 00€CIeYHBAIOIINX X 06paboTKy HHPOPMAITMOHHBIX TEXHOIOTHI
U TEXHUYECKHX CPEJICTB.

2.7. Hecankuuonnposannbiii gocryn (HCH) — nmoctyn kx wnopMmanuu, XpaHsineidcs HA pa3THYHBIX



THnax HocuTeneil (6yMaXKHBIX, MArHUTHBIX, ONTHYECKMX H T. JI.) B KOMIBIOTEPHBIX 0a3ax MaHHBIX,
(bafIOBBIX XpaHHUIAIIAX, APXHBAX, CEKPETHBIX YacTAX M T. JI. Pa3jIMYHbIX OPraHU3aluil MyTéM U3MEHCHHS
(moBbImeHUs!, GaibCH(UKAIMN) CBOUX IIPaB JOCTYIIA.

2.8. Hocurens nadopmanui - 1060t MaTepHaIbHbIH 00BEKT I CPEla, HCIIOb3YEMbIH A XPaHEHHs
HITK Tiepejadi HH(QOpMaIiy.

2.9. O6paBoTka MepPCOHATbHBIX IAHHBIX - J000E [eiicTBHE (ONmepalus) WX COBOKYIHOCT NCHCTBHH
(ollepalnit), COBEPIIAEMBIX C HCIIOIB30BAHMEM CPEJICTB aBTOMATH3AIMK MM 03 MCHOJIB30BAHUS TakMX
CPEJICTB ¢ MEPCOHAILHBIMU JAHHBIMH, BKIIO9as cOOp, 3alKCh, CHCTEMATH3ALNIO, HAKOIIJICHHE, XPAHCHHE,
yrounenne (0OHOBIEHHE, W3MEHCHHE), H3BICUEHHE, MCIIONB30BAHUE, TEpefady (PacmpoCTpaHEHHE,
IpeNOCTaBIeHNe, TOCTYI), O0e3/HYMBaHUe, ONOKHPOBAHHE, yIaleHHe, YHHUYTOXKEHHME MEPCOHAIIBHBIX
JAaHHBIX.

2.10. IlepconanbHbie jAaHHbIe - JH00as HHGOpMAalMs, OTHOCAMIAACS K IPAMO HIH KOCBCHHO
OIIpesieNleHHOMY WIIH OIpee/seMoMy (GH3HIecKoMy IHUILY (CyOBEKTy NepCOHANBHBIX JaHHBIX).

2.11. Cpencrso 3amutbl uHpopmanuu (C3H) — TexHHueckoe, MpoOrpaMMHOE CPEIACTBO, BEUICCTBO H
(WIK) MaTepual, MpeIHasHaueHHbIe I HCII0Ib3yEMbIE 171 3alUThl HHPOPMALHH.

2.12. Yrpo3ss1 Ge3onacHocTH mepcoHabHbIX AaHHbIX (YBIIIH) - COBOKYIIHOCTE yCIOBHH M (HaKTOPOB,
CO3MIAIOIIUX OIACHOCTh HECAHKIIHOHHPOBAHHOIO, B TOM YHCIE CIIy4aiHOro, AOCTYIa K MEePCOHAIbHLIM
JAHHEBIM, PE3YJILTATOM KOTOPOTO MOXKET CTAaTh YHHUYTOMKEHHE, H3MEHEHHE, OJIOKHPOBAHHE, KOMHPOBAHHE,
TpeoCTaBIeH e, PACIPOCTPAHCHHIE [EPCOHAIBHBIX JAHHBIX, a TAKXKE HHbIE HEIPABOMEPHBIC JICHCTBUA
npu uX 00paborke B HHPOPMALIMOHHON CHCTEME IIEPCOHAIBHBIX JTAHHBIX.

2.13. YunuTo:KeHHe TIEepPCOHAJIBHBIX [JAHHBIX - JEHCTBHS, B pe3yJIbTaTeé KOTOPbIX CTAHOBHTCHA
HEBO3MOIMKHEIM BOCCTAHOBHTH COJIEPIKAHHME [EPCOHAIBHBIX [aHHBIX B MH()OPMAIMOHHON CHCTeMe
IEPCOHANBHBIX JAHHBIX M (MJIM) B DPE3yJbTaTe KOTOPBIX YHHYTOXAIOTCS MAaTepHAajIbHbIE HOCHTEIH
IEPCOHAIIbHBIX JAHHBIX.

II1. JOJIZKHOCTHBIE OBA3AHHOCTH
3.1. OTBeTCTREHHEIH 33 OPraHU3aAIMI0 00pabOTKH MePCOHANLHBIX JaHHBIX 00A3aH:
3.1. 3HaTh nepeveHs U yclloBUs 00paboTKH MEPCOHATBHBIX JAHHBIX B IIKOJIE.

3.2. 3HaTh W MPEJOCTABISTH HAa YTBEPXKICHHE JUPEKTOpa INKONBEl M3MEHCHHS K CIHCKY JIHL, JOCTYII
KOTOPHIX K IEPCOHAIBHBIM JTaHHBIM HEOOXOMHM ISl BBINOJIHEHHS MMH CBOMX CIIYXEOHBIX (TpYIOBEIX)
00s13aHHOCTEH.

3.3. YuacTBOBaTh B ONpeeeHun nojHomountt moms3osareneit UCTI/Ia (odopMIeHHH paspeliuTe/IbHOH
CHCTEMBI JIOCTYNa), MMHHMAJBHO HEOOXOJMMBIX KM JUISL BBINOJHEHHS CIYXKEOHBIX (TpYy/OBBIX)
00s13aHHOCTEH.

3.4. OCymecTBIATh YYET JOKYMEHTOB, COJEPIKAIMX IePCOHANLHBIE NAHHBIE, MX YHHYTOXKEHHE, 1100
KOHTPOJIb POLEAYPEI HX YHUUTOKEHHUS.

3.5. BiokupoBaTh MOCTYII K IIEPCOHAIBHBIM [JaHHBIM IIpH OOHApY)KEHHH HapylIeHHH [OpsaKa HX
00paboTKu.

3.6. PearnpoBarh Ha IOMBITKH HECAHKIMOHHPOBAHHOTO IOCTyNa K MHMOPMAIMK B yCTAHOBJIEHHOM CT.4
Hacrosmelt MHeTpyKiuu nopsiike.



3.7. KoHTponupoBaTh OCYLIECTBICHHE MEPOUDPHATHH IO YCTAHOBKE M HACTPOMKE CPEICTB 3allUThI
uH()OpPMAaITHH.

3.8. ITo yxazaHuio pyKOBOJCTBA CBOEBPEMEHHO M TOYHO OTPaXkaTh W3MEHEHHUS B JIOKATBHBIX HOPMATHBHO-
IPABOBBIX AKTAX MO YIPaBIeHHIO cpeacTBamu 3aumtsl uHGopmanuu B MCII/In u npasmiam o0paboTku
IIEPCOHAILHBIX JIaHHBIX.

3.0 HpOBOI{HTI: 3aHATHA U HHCTPYKTaXH C COTPYAHHKAMH IIKOJIBI O ITOPAAKE pa60TBI C NNEPCOHAJIBHBIMH
JaHHBIMH H HSYT{CHI/IC PYKOBOIAIKX JOKYMCHTOB B obnactu obecredenus OE30MacCHOCTH IEPCOHAJILHBIX
JaHHBIX.

3.10. IIpoBomuTh pa3bHpaTeNbCTBA H COCTABICHHE 3aKIIIOUEHHH IO (axkTaM HeCOONFOJEHUs YCIOBHH
XpaHEHHS] HOCHTENe MEePCOHANBHBIX JaHHBIX, HapylleHHs mpaBHjl padoThl ¢ HOKYMCHTaMH,
COZICPIKAIIME TIEPCOHABHBIE NAHHBIE, WIM [0 JPYIMM HapyIICHHSAM, KOTOpbIE MOIYT MpPHUBECTH K
CHHYKEHHIO YPOBHSI 3aLIUIIEHHOCTH NEPCOHAIBHBIX JAHHBIX.

3.11. KoutpomupoBaTb COOIIOIEHHE COTPYJAHHKAMH JIOKAIBHBEIX TOKYMEHTOB, PErIaMeHTHPYIOLINX
OPsAA0K pabOoTEI ¢ IPOrpaMMHBIMU, TexHUYecKuMH cpeactaMu MCII/IH 1 mepcoHanbHbBIMU JIAHHBIMH.

3.12. BHOCHTBH CBOH MpPEIIOKEHHS II0 COBEPIICHCTBOBAHHIO MEDP 3allUTHI NMEPCOHAIBHBIX [JAaHHBIX B
UCII/In, pa3paboTKe W MPHHATHH Mep IO HPEJOTBPAICHHIO BO3MOMKHBIX ONACHBIX [OC/EICTBHH
HApYIICHUH, MIPUBOAAIINX K CHHXKCHHUIO YPOBHS 3alMIIEHHOCTH IIEPCOHATBHBIX JaHHbIX.

3.13. Opranu3oBaTh yueT oOpalieHu# cyObeKTOB MepPCOHANLHEIX TAaHHBIX, KOHTPOJIHPOBATE 3alOJIHCHHE
«Kypuana yueta oOpaluieHHH cyOBEKTOB EPCOHANBHBIX JAHHEIX).

3.14. TlpencraBisaTh WMHTEpECHl IIKOIEI IPH IPOBEpKaX HAJ30PHBIX OpraHoB B cdepe 00padoTku
[IEPCOHATBHBIX JTaHHBIX.

3.15. 3HaTh 3aK0HOAATENLCTBO PD 0 mepcoHaNBHBIX JAaHHBIX, CIEAHUTE 3 €0 H3MEHEHHSIMH.

3.16. BHIIONHATE HWHEIE MEPONPHUSATHs, TpeOyemble HOPMATHBHBIMH JIOKYMEHTaMH [0 3allluTe
MepPCOHAIBHBIX JaHHBIX.

IV. IEUCTBHS TIPU OBHAPY)XEHUH MOIBITOK HECAHKIIHOHUPOBAHHOTO
JOCTVYIIA

K momprTkam HECAaHKIIHOHHPOBAHHOI'O JOCTYIIA OTHOCATCA:

4.1. ceaHcel pabOTBI ¢ IEPCOHATLHLIMH JaHHBIMH HE3aPETHCTPUPOBAHHBIX II0JIB30BATENICH, HIH
[10/1p30BATETCH, HAPYIIMBIIMX YCTAHOBICHHYK INEPUOAMYHOCTL HOCTYyId, WM CPOK JeHCTBHA
TMOJIHOMOUHH KOTOPBIX HCTEK, HITH ITPEBBIIIAIOMIAX CBOM IIOHOMOYHS MO JOCTYIY K JaHHBIM;

4.2. nefcTBHS TPETHEro JHIA, TBITAKONIErOCs MOMYYATH LOCTYN (MM YXe MOJYYHBLIErO AOCTYI) K
WCII/lH, IpH HCIOB30BAHME YUETHON 3alMCH ajMHH¥CTpaTopa umm apyroro momszosatens MCI1,
METOJIOM TONOOpa MApoJisi, UCIIOJB30BAHMUS IAPOIL, PAasIAIIEHHOTO BIaAE/bleM y4ETHOH 3alluCH Wik
TFOOBIM JIPYI'HM METOZOM.

4.3 .I1pu BeIBJICHHH (DAKTa HECAHKIMOHUPOBAHHOIO JOCTYIIa OTBETCTBEHHEIH 32 OpraHu3aluio 00paboTky
IEPCOHATBHEIX TaHHBIX 00s3aH:

4.4. IPeKpaTUTh HECAHKIIMOHUPOBAHHEIH JOCTYI K [I€PCOHATIBHBIM JaHHBIM;

4.5. J0JIOKHUTHL JHPEKTOPY LIKOIBI CIy)XKeOHOH 3amuckod o (akTe HECAaHKIHOHHPOBAHHOIO JIOCTYIA,



€ro pesyJsbraTe (yCIEIIHbIH, HeYCIISITHBIN) U IPeAIPHHSATEIX ISHCTBHAX;

4.6. n3secTuTh agMuuucTpaTopa 6e3onacHoctu UCII/IH 0 pakre HeCaHKIIMOHUPOBAHHOTO AOCTYIIA.
V. I[IPABA

OTBeTCTBEHHBIH 32 OpraHu3aliio 00paboTKY MepCOHATLHBIX TaHHBIX HMEET IIPaBo:

5.1. TpebGoBark OT COTPYAHHKOB BBITOJHEHHS JIOKATIBHBIX HOPMATHBHO-IIPABOBBIX aKTOB B 4acTH paboThkl ¢
[IEPCOHAIBHBIMH JIaHHBIMH.

5.2. BriokupoBaTh ZOCTYIl K [EPCOHATBHBIM JaHHBIM JIIOOBIX IOJIE30BaTENEH, €CIH 3TO HEOOXOAUMO I
[IPEIOTBPAILEHHs HAPYIIECHHS PEXUMA 3alUThI IEPCOHAJIBHBIX JaHHBIX.

5.3. [IpoBoauTh CiIy:KeOHBIC pacciIe/OBaHMUS W OIPAIIMBATH I0JB30BaTENCH 1Mo ¢axTam HecoOI0IeH s
YCIOBHH XpaHEHHUs HOCHTENCH NepcOHaIbHBIX JaHHBIX, HAPYUIEHHs NpaBuil paboThl ¢ TEXHUYECKUMH W
nporpamMmubMu cpeacTBamMu MCILJIH, B TOM dKcie co cpeacTBaMy 3allUThl HHQOPMAaLKK, WK 110 JAPYTHM
HapyIIEHHSIM, KOTOPbIE MOI'YT IPHBECTH K CHIKEHUIO YPOBHS 3aIMMIIEHHOCTH MEPCOHATBHBIX JaHHBIX.

VI. OTBETCTBEHHOCTbD

6.1. OTBeTCTBEHHEIN 3a OpraHu3alui0 00pabdOTKH IEePCOHATBHLIX JAHHBIX HECET MEePCOHAILHYIO
OTBETCTBEHHOCTH 3a COOMIOfeHHEe TpeOoBaHUM HacTosmed MHCTpYyKIMH, 32 Ka4ecTBO MPOBOAMMBIX MM
paboT mo o0ecmedYeHHI0 OEe30IIaCHOCTH IIEPCOHAIBHBIX JaHHBIX W 3a BCE JEHCTBHs, COBEPILEHHBIE
oT uMeHu ero yuéraod sanucu B VMCII/IH, eciiu ¢ ero cTOpoHBl He OBUIO HMPEANPUHATO HEOOXOAUMBIX
JNEMCTBUH UL IIPEAOTBPALICHHS HECAHKIIMOHHPOBAHHOT'O HCIIOIB30BAHUS €r0 YUETHOM 3aMuCH.

6.2. OTBETCTBEHHBIH 3a oOpraHus3aluio 00paboTKH NEepPCOHATBHBIX MAaHHBIX IMPH HAPYUIEHHH HOPM,
PEryIHMpYIOIMX I[ONy4eHHe, o00paboTKy M 3allMTy [EPCOHANBHBIX [JAHHBIX CyOBEKTa, HECET
TUCIMIITHHAPHYIO, AAMHHHCTPATHBHYIO, TI'PaKIaHCKO-IPAaBOBYID H YIOJOBHYIO OTBETCTBEHHOCTL B
COOTBETCTBHH € 3aKOHO1aTenbCTBOM Poccuiickoit @eneparu.
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