Mynuiunansaoe OromkeTHoe 00eobpasoBarensuoe yupexaenne 1110
«OcnoBHas ob6meoGpasoBare/ibHasi mKoJga noc. CTaHHOHHBII - [ToJ1eBCKOl»

-~ YTBEPXKIAIO
/e Tmpekrop mikg st
552 V 2 O.A. Tlonoa
..., 1puxas Ne 1/8 — JT ot 09.01.2019 r.

HUHCTPYKIIHS
110/Ib30BaTE/s HH(POPMAUHOHHOH cHeTeMbl MepcoHANbHBIX aanubiX (UC I1/In)

I. OBIIME ITIOJIOKEHHUSA

1.1. Hacrosimast ”HCTPYKIMs perjaMeHTHpPYeT 005S3aHHOCTH COTPYIHMKOB, YUaCTBYIOMIMX B PAMKAX CBOHMX
CllyKeOHBIX (JOJIKHOCTHBIX) 00S3aHHOCTEH B NMPOLECcaX aBTOMATH3UPOBAHHON 00paboTKH HHpOPMAILUH
MMEIOIIUX MOCTYIl K annapaTHBIM CPEICTBAM, IPOrpaMMHOMY OOECIeUeHHIO U JaHHBIM HH()OPMAIHOHHOMH
CHCTEMBI TepcoHalbHBIX JaHHbIX (Jasiee VIC [1/1x) MBOY I1I'O «OOII noc. Ctanuuonubiit-IToneBcKkoi.

1.2, Hoctyn nonezosatens k MC IIJIH ocyuiecTBiseTcs B COOTBETCTBHH €O CIIHCKOM  JIMIL, JOCTYTI
xkoTopsiX K II/lH HEoOX01uM Ul BBINOIHEHHS CIIYKeOHBIX (TOKHOCTHBIX) 00S3aHHOCTE.

1.3. Tlonb3oBatens B cBoel paGoTe PYKOBOJCTBYETCS HACTOSLIEH WHCTPYKIHMEH, M OPraHH3allHOHHO-
PaCIOpAIUTEIEHEIME  IOKYMEHTaMH 110 obpabotke IIJlH B mKode ¥ HECET MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a CBOM [JeHCTBHA Ipu pabore ¢ uH(opmanuoHHbIMU pecypcamu WC TT]IH.

1.4, Meronuyeckoe pPYKOBOACTBO — paGOTOH  IONB3OBATENS  OCYIIECTBIACTCS — AJMHUHHCTPATOPOM
Oe3omacHOCTH MH(POPMALHOHHEIX CHCTEM IepcoHanbHbx Aanubx (MC I1/1mH).

1.5. Koutposs 3a BemonHenneM HacTosel MHCTPYKIET BO3/IAraeTcs Ha OTBETCTBEHHOIO 38 0BecneueHme
0€30IaCHOCTH NePCOHATBLHEIX TaHHBIX.

ILTEPMHHBI 1 ONPEAEJIEHHUA

2.1. ABTOMATH3MDOBAHHAS CHCTEMa — CHCTEMA, COCTOSINAS M3 ITEPCOHATA M KOMILIEKCA CPE/CTR’
ABTOMATH3aLUH €ro  JICATEIBHOCTH, pealu3yomas HHOOPMALMOHHYI0 TEXHOJOTHIO BBIIOJIHEHHS
YCTaHOBJICHHBIX (DYHKITHH.

2.2. Apsromarusuposannoe paGouee mecto (APM) — nepcoHaIbHBIH KOMITBIOTEP M IOIKIIOYEHHLIC K
HeMy nepudepuiiible ycTpoHcTBa —IPUHTEP, MHOMOQYHKIMOHATBHEIE YCTPOHCTBA, CKAHEPEI | T. 1.

2.3. loxymenTupoBanuas ungopmanusi — nndopmanus, 3aQUKCHPOBaHHAS HA MaTEPHATLHOM HOCHTEIE
NYyTEM JIOKYMCHTHPOBaHHS HH(GOPMALWM C DEKBH3HTAMH, [O3BOJSIOIMME  ONPEAETHTL TaKyo
MHQOpMALMIO HIM ee MaTepHalnbHBI HocuTeldb (cT. 2 ®3 PD or 27.07.2006 r. No 149-d3 «06
HH(pOopManuu, HHPOPMAIMOHHBIX TEXHOJIOIUSX U 3aIUTe HHQOPMATIHNY).

2.4. locryn k uupopMaiH — BO3MOXKHOCTD II0JIyYeHHs HHPOPMAIMK U e UCIIONb30Banus (cr. 2 O3 PdO
ot 27.07.2006 r. Ne 149-®3 «O6 unpopmanuu, HHPOPMAHOHHBIX TEXHONOTHAX U 3aIHTe HHYOPMALIUNY ).

25. 3ammra wuHbOpMANMH -  JESITENBHOCT: [0 NPEJOTBPANICHHIO  YTEUKH HH(bop™MaIuu,
HCCAHKIMOHMPOBAHHBIX W HENPEIHAMEPEHHBIX BO3/eHCTBUI Ha HHDOpPMAIHIO, TO €CTh IpOLECC,
HalPaBJIEHHBIH Ha JOCTHXKEHHE MH(DOPMAITHOHHOM Oe301acHOoCTH.

2.6. Undopmanus - cBesienns (CooOIIEHNUS, TaHHBIE) HE3aBUCHMO OT GOPMBI HX npescTaBieHus (cT. 2 O3
PO or 27.07.2006 r. Ne 149-®@3 «O6 wundopmannu, HHOOPMAUHOHHBIX TEXHOIOTHSX M 3AlIMTE
HH)OPMAIHNY).



2.7. UndopmannonHas cucrema nepcoHadbHbIX AaHHBIX (MCIIJAH) - COBOKYITHOCTE COJEpIKaIUXCs B
0aszax JaHHLIX IIEPCOHAIBHBIX JaHHbIX U ofecrneynBaromux ux o0paboTKy HHGOPMAIMOHHBIX TEXHOJIOIHH 1
TexHU4ecKux cpencts (ct. 3 @3 PO ot 27.07.2006 . Ne 152-@3 «O nepcoHaNbHBIX TaHHBIX)).

2.8. KomnmpoMeTanust mapoJisi — pacKpbITHE, 00HAPYKSHHE UITH yTeps IapoJLsl.

2.9. Hecankunonuposanublii foctyn (HC) — noctyn x nHoOpMaIuy, XpaHsIencs Ha pa3InyHbIX THIIAX
HocuTenelt (OyMa)KHBIX, MarHHTHLIX, ONTHYECKHX M T. J.) B KOMIBIOTEPHBIX 0azax NaHHBIX, (ai/I0BbIX
XPpaHUININIAX, aPXUBaX, CEKPETHBIX YaCTIX H T. . PA3JIMYHbIX OpraHu3aluil myTéM U3MEeHEeHHUs (TOBBILICHHUS,
danmbcHpHUKAIE) CBOMX TIPAB JOCTYIIA.

2.10. O6paboTka NMepcoOHAJbHBIX JIAHHBIX — JH000e AeHCTBHE (Omeparys) Wi COBOKYIHOCTh JI€HCTBHI
(omepanuit), coBepIIaeMEIX C HCIIOJIE30BAHHEM CpEJCTB ABTOMATH3AIUH WM 0€3 MCIIOIL30BAHMS TaKHX
CPEACTB C IIePCOHANBHBIMU JaHHBIMH, BKIIOYas cOOp, 3alUCh, CUCTEMATH3AIIHIO, HAKOIUICHUE, XpaHeHUeE,
yTouHeHHe (OOHOBJIEHHE, HW3MEHEHHE), M3BJICYCHHE, HCIIOJIB30BAHUE, Iepejady (paclpocTpaHeHHe,
NpefoCTaBlIeHUe, MAOCTYyH), obOe3nnuuBaHWe, ONOKHpOBaHHE, YHAJlCHHE, YHHUYTOXKEHHE I1€pPCOHAIBHBIX
maHHBIX (CT. 303 PO o1 27.07.2006 1. Ne152-03 «O nepcoHaIbHBIX JaHHBIXY).

2.11. Ilapoas - cexpeTHass KOMOMHAIMS OU(p, 3HAKOB, CJIOB, UM OCMBICIICHHOE IIPEATIOKEHHE, CIIyKalllie
JUIS 3aIUTHl MH(OPMaUH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K HH()OPMALIMOHHEIM Pecypcam.

2.12. IlepconanbHble aaHHbIe - mobas wuHQOpMaLMs, OTHOCAINASACS K TMPAMO MIM KOCBEHHO
OIIpECICHHOMY HIIH OIpeneiseMoMy (hU3HIecKoMy JIHIY (CyOBeKTy nepcoHaNbHBIX
naHueX) (c1. 3 @3 PO o1 27.07.2006 r. Ne 152-D3 «O nepcoHATBHBIX JaHHBIX) ).

2.13. PacnpocTpaHeHHe IEPCOHAJIBHBIX JIAHHBIX - JIGHCTBUS, HAIIPABICHHBIE HA PACKPBITHE
NIEPCOHAJIBHEIX JaHHBIX HeompeaeneHHoMy Kpyry mun (ct. 3 @3 PO ot 27.07.2006 r. No 152-@3 «O
MEepPCOHANBHBIX JAHHBIX)).

2.14. Cpenctio 3ammTh! nHpopmanuu (C3U) — texHuyeckoe, MporpaMMHOE CPeJICTBO, BEIIECTBO U (HIIH)
MaTepHal, IpeHa3HaYeHHbBIE HITH HCIIOJIb3YEMBbIe JUIs 3alllUThl HHPOPMALIHH.

IIL. JOJAKHOCTHBIE OBA3AHHOCTH

Kaxeit corpynnuxk MBOVY TII'O «OOIL moe. Cranmwonusrii-I1oneBckoity, ABISIOMKNACS MOIB30BATEICM
WUC T1/H, obs3aH:

3.1. 3HaTh ¥ BBIIOJIHATE TPEOOBAHUS JEHCTBYIONMX HOPMATHBHBIX H OPraHH3alMOHHO-PACTIOPAIHTEIBHbIX.
JOKYMEHTOB I10 3a1uTe HHGOpMAlUd ¥ IHOPSIO0K ASHCTBHH MO 3auuTe HHPOPMAIIHH.

3.2. 3HaTh ¥ CTPOTO BBHINOIHATH IpaBuiIa paboTEI CO CPEeICTBAMHE 3aLIUTEI HH(YOPMAIUH, YCTAHOBICHHLIMH
Ha ero aBTOMaTH3HpOBaHHOM pabouem Mecte (ganee APM).

3.3. Mcnone3osate muia goctyna k MC I1JIH coOCTBEHHYIO YHHKAIBHYIO YYETHYIO 3allHCh (JIOTHH) M [1apoJib,
Cobimrozate TpeOOBaHHs MHCTPYKIHH 110 OPraHHM3allii TapOIbHOMN 3allHThI

3.4. Ilpu pabore ¢ II[ln He ocraBmite APM Ges mpucmorpa. brokuposars skpan mucries APM
MapoJIbHOM 3aCTaBKOM IpH OCTaBJIEHHH pabodero mecra. [jisg 3Toro HeoOXOIUMO HaXaTh OJHOBPEMEHHO
komOuHanuo Kinapum <Ctrl><Alt><Del> u BeiOpats ommwmo <BjrokupoBka™

3.5. He momyckare npu pabore ¢ UC [1/lH mpocMOTp MOCTOPOHHHMH JIHIAMU IIEPCOHANBHBIX JaHHBIX,
oroOpaxaeMsbIX Ha nuciuiee APM.

3.6. Hemennenno uHGOpPMUPOBATH OTBETCTBEHHOTO 3a o0ecliedeHre 0E30MacHOCTH IEPCOHAIBHBIX JaHHBIX

npu ux obpadorke B MCIIJIHB ciayuae oOHapyeHHS MOMBITOK HECAHKIMOHHPOBAHHOTO moctyrna Kk MC
[1/1m.

3.7. Tlo Bcem BOmpocaM, CBSI3aHHBIM C OOECIeYeHHEeM 3allHTHl IIEPCOHATBHBIX JaHHBIX, COIEPIKAIIMXCS B
0a3ax JMaHHBIX, © paboTe CO CpelCcTBaMM 3allUThl HHPOPMAIKK, BO3HUKarOmuME 1pu padote 8 UC T1/11,
obpamarscs K aIMHHHCTPATOPY HHMOPMaITHOHHON 6e30MacHOCTH,

3.8. Bcem corpymaukam MBOVY III'O «OOII moc. CranimuoHHBIA-IT0NEBCKORY, ABISIOLIUMCS
nosab3osatenem VC [1/1H, kaTeropuyecky 3anpeiaercs:



*  Ocrapate cBo& APM 6e3 npucMOTpa Wi BKIIOYEHHBIM 110 OKOHYAHHH paboTEI;

o llpenocraBnarh JocTyn K HH(OpMAIHH, CONEpKANIEH IMepcOHANbHbIE JaHHBIE, JIMIAM, HE
JOIYIIEHHBIM K X 00paboTke;

e lcnons30BaTh KOMIIOHEHTHI IPOrPAMMHOT0 | anmaparsoro obecnedenus VIC I1/n B HecmyxkeOHbIX
LEeNsIX

e (CaMOBOJIbHO BHOCHTh KakHe-THOO M3MEHeHHs B KoH(urypamuio APM miu ycranasiusate 8 APM
o0kl  MPOTpaMMHEIE M alllapaTHBIE CPEACTBA, KPOME BLIAAHHBIX MM PaspelléHHBIX K
HCIIOJIE30BAHHIO OTBETCTBEHHBIM 3a o0ecredeHre 0e30IacHOCTH MIEPCOHANIBHBIX JAHHBIX

e Komnuposare Ge3 paspelmeHns 3alIuIaeMy0 HHOOPMAIKIO Ha BHEIIHHE HOCHTEIH;

e Pasriamarse 3anumaemMyro HHGOPMAIKIO TPETHHM JIHLIAM;

IV. OBECIIEYEHHE COXPAHHOCTH UH®OPMAIIUHA

4.1. lna obecriedeHHs: COXPAHHOCTH 3JIEKTPOHHBIX HHPOPMALKMOHHBIX pecypcoB MBOY III'O «OOIII noc.
Crannuonnsiif-TTonesckoit» Heo6X0AMMO COOIIONATE ClIEYIONIUE TPeOOBAHMUS:

4.1.1. [JIna xonupoBaHus HHOOPMAIMM HE JOJDKHBI HCIIONB30BATHECS HEIPOBEPEHHBIE HA HAIMYHE
KOMTBIOTCPHEBIX BUPYCOB U JIPYTHX BPEIOHOCHBIX [IPOrPAMM HOCHTEIH HHGOPMAIHH,

4.2. Ilonw3oBarensim UC T1/Tu 3ampermaercs:

4.2.1. YcTanoBska ¥ HCIOJIb30BaHHe IpH padoTe Ha [TIK BPeIOHOCHBIX MPOrpamMM, BEAYIHX K GJIOKHPOBAHHUIO
paboTEHI ceTH;

4.2.2. CaMOBOIIEHOE H3MEHEHHE CETEBBIX a[PECOB;

4.3. Cpezienus, conepkalipecs B DIEKTPOHHBIX JOKyMeHTaX M 6asax maHHex MBOY TITO «OOIIl mnoc.
CranuuonHbIH-TTo1eBCKOIY, TOMKHBI HCIONB30BATHCS TOMBKO B CITYKEGHBIX HENIX B PAMKAX MOTHOMOUHIT
COTPY/IHHKa, pabOTAIOIIETO ¢ COOTBETCTBYIOUIMMY MATEPHATIAMH.

VL. IIPABA IIOJIB3OBATEJIS HC IIIu
[Tonezosarens UC I1/]x umeer npaso:

5.1. B oTBezeHHOE eMy BpeMs pemiaTh MOCTABJIEHHbIE 38/a9l B COOTBETCTBHH C MOTHOMOUMSMH JIOCTYTIA K
pecypecam MC IT/IH

5.2, Tlomyware momome 1o BompocaM skcmtyarauuu VC TIJ[H OT OTBETCTBEHHOIO 3a CHCTEMY 3allHTHI
uHpopmaruu (nanee - C31) UC IT]1H.

5.3. IlonmasaTh COTpyIHMKaM, OCYLIECTBISIOIIHM CETeBOE aaMHUHHCTpupoBanue OV, NpeuIoKeHHs 10
copepuIeHCTBOBaHHIO QyHKIHOHHpoBaHuS UC [1/T1.

VL. OTBETCTBEHHOCTbD 3A HAPYIUIEHUE IMTPABHJI PABOTBI

6.1. Kaxueiit nonszoBatens WUC T1J[n MBOV TII'O «OOII moc. Cranumonusi-IToneBckoity HECET
IEPCOHANILHYIO OTBETCTBEHHOCTH 3a cobmonenne TpeboBanuit HacTosmedt MucTpykumu U 3a Bee AcicTBUS.
COBCPIICHHBIE OT MMCHH ero y4€rHo# 3amucd B WMC IIJIH, ecam ¢ ero cTOpoHE! He GBUIO MpEeANpUHATO
HEOOXONMMBIX [eHCTBHMH JUIsl NPEIOTBPAINEHHsS HECAHKIMOHUPOBAHHOTO WCIIOIB30BAHHS €r0  YUSTHON
3AIHCH.

6.2. ITonb3oBaTeN, BUHOBHBIE B HecoOmonennn Hacrosmel HuCTpyKImMu paCLIeHI/IBaI-OTCSI KaK HapyLIUTen
OenepansHoro 3akona PP® 27.07.2006 r. N 152-®3 "O nepcoHaNbHBIX JaHHEIX" H HECYT IPaXIAHCKYIO,
YTOIIOBHYIO, aJMHHHCTPATUBHYIO, JHUCUMILIHHADHYIO M MHYIO I[PEAyCMOTPEHHYIO 3aKOHOATeIbCTBOM
Poccuiickoit @enepanuin OTBETCTBEHHOCTS.
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