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1. Ob1mue mo10sKeHUS

1.1. Hacrosunee monoxenne o6 opranusamuu paGoTbL ¢ QJIEKTPOHHBIM JKypHaioM B MBOVY III'O
«OOM nocenka CrannuonHb-IToneBCcKoi» paspaGoTaHo B COOTBETCTBHH C DesiepaTbHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 o6pazoanuu B Poccuiickoit Deneparuny.

1.2. TlonoxeHue ompelenseT MpaBuia pabOTHl W EIUHBIE TpeGOBaHUs IO BEACHHIO SIIEKTPOHHOTO
xypHara 8 MBOV TII'O «OOILI mocenka CraHnuoHHbI-I101€BCKOi .

1.3. OnextponnemM sxypHamoM (namee — D)K) HasbIBaeTcs KOMIUTEKC IPOrPaMMHO-aIIIapaTHBIX
CPE/CTB, BKIIOYAIOMME 0asbl NaHHBIX M CPEACTBA JOCTYNA H PaGOTHl ¢ HHMH (IIPOrPAMMHO-
ammapaTHyIo HHPPACTPYKTYPY, CEPBUCHI HH)OPMALTOHHOTO B3aHMO/ICHCTBHSL).

1.4. Onextponnsii mueBHHK — pasmen DK, mpexcraBmsiommit coGoit HHIUBHYaIH3UPOBAHHYO
BBIOOPKY MaHHBIX 13 DK 0 Xozie H pesynbraTax 06ydyeHns KOHKPETHOTO YUYCHHKA.

1.5. 5K — cpencTBO HHIMBHIYAIBHOTO ydYeTa Pe3yIbTATOB OCBOSHHS 00pa30BaTeNbHBIX MPOrPaMM.
On oTHOCUTCS K y4eGHO-IIENArorudeckoil TOKYMEHTALHH. AKKYpaTHOE, TOYHOE M CBOEBPEMEHHOE
BEJICHHE €r0 0053aTeNbHO JUIS KakHoro corpymamka IIKoisl, B 06S3aHHOCTH KOTOPOTO BXOIMT
pabora ¢ OX. JlocTym K MEpCOHATBHBIM CTDAHHL@AM JHEBHHKA HMEIOT pomuTeny (3aKOHHBIE
TIPE/ICTABUTENH) OOydaromerocs, obyuarouuiics, aaMuaECTpanus IIIKombl (mupexrop IIIkose,
3aMECTHTEIIH JUPEKTOPA), YIHTENs], KIACCHBIE PYKOBOIHTENH; aIMUHHECTpaTop K.

1.6. Tlpuanmmamu pabotst ¢ DK asroTes:

- COOMIOZICHUE IPaB 1 CBOGOII YIACTHUKOB 06Pa30BaTeNbHEIX OTHOIIEHHIA;

- IOCTOBEPHOCTD U IOJIHOTa HHOPMAIHH, coflepKamelics B DXK;

- YHHQUKAIKS JaHHEIX, comepamuxes B DK, 1 TOKyMEHTHpOBaHHO# uHbopManwu [1IKkomsr;

- SallliTa MaHHBIX, coAepxkaluxcs B K, 0T HenpaBOMEpHBIX U IPOTHBONPABHBIX AEHCTRHMIL.

1.7. Benenue oneKTpoHHBIX (opM yueTa 00pasoBaTeNbHOM IEATENBHOCTH M  PE3yIBTATOB
obpasoBatenmpHON mestensHOCTH (D)K) sBAsfeTcs COCTABHON YacTHIO paboTEl 1O BENEHHMIO
JIEKTPOHHOI0 JOKyMeHTo0G0poTa B IlKkoTe.

1.8. 3K gBiseTcs YacTero HHPOPMAIHOHHOM cHeTeMBI LITKOIBL

1.9. QynkumonupoBaHye U HCHONb30BaHHe DK OCYIIECTBIAETCS B COOTBETCTBHE ¢ JIEHCTBYIOLIHM
3aKoHozarenbcTBOM P®, B ToM umene ®depepansHBM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
NIEPCOHANTBHBIX TAHHBIX).

1.10. OrsercTBeHHOCTS 32 (yHKUHOHMpOBaHHe DK u KOHTPOIIb 32 TPABHIBHOCTHIO €r0 BEICHHS
BO3JIaratoTes Ha aupekTopa I1IKoIIs! ¥ TEXHHYECKOro ClIeHaTHCTA.

2. Haznauenue 9K

O ucnonp3yercs s pelleH s CIeAYIOIHNX 3a1ad:

2.1. Co3nanue/BBOA, CHCTEMATH3ALHS, HCIIOIb30BAHHE U XpaHEHHE TaHHEBIX O X0le 00pa3oBaTeabHON
AeatenbHOCTH B I1IKose, B TOM uHce 06 yCIeBAeMOCTH | TIOCEITAEMOCTH YUAIIHXCS.

2.2. Odopmnenne uHbOpMAIMU, XpaHAmelics B Oase JaHHBIX, B BHIE JIOKyMEHTa Ha OyMa)KHOM
HOCHTETTE. i

2.3. OGecneueHne ONMEpaTHBHOTO IOCTYNA POMUTENEH (3AKOHHBIX Ipe/icTaBuTeNEH) 00yyaromerocs,
oy4atomerocs, anMunucTpanuu lkomsr (mupektopa ILIKobl, 3aMecTHTENEIH IHMPEKTOPA), YIUTENIEH,



KJIACCHBIX PYKOBOJUTENEH K OTMETKaM 3a BECh NEPUOJ BEIEHHUS KypHaia IO BCEM IpeaMeraM B
mo00e Bpems.

2.4. ABToMatu3alus CO3/JaHusl OTYETHON TOKYMEHTALIMHU YUYUTEJICH U aIMUHUCTPALUH.

2.5. CoeBpemMeHHOE WH(GOPMUPOBAHHE POIUTENCH (3aKOHHBIX MPEICTAaBUTENCH) MO BOMPOCAM
yCHeBaeMOCTH, HH/IMBUYaJIbHBIX PE3YyJIbTaTOB U MOCEIIAEMOCTH UX JIETEH.

2.6. NudopmupoBanue ydammxcs 0 X0/ 00pa3oBaTeIbHOU JCSITEILHOCTH MOCPEACTBOM JIaHHBIX B
K.

2.7. KonTpons 3a peanu3zaiyeir 00pa3oBaTebHBIX IPOIPAaMM, B TOM YHCIIE yYET:

- IPOBE/ICHHBIX 3aHATUH;

- TOMAIlIHUX 33/1aHui ¥ 00beMa Harpy3Kku Ha 00y4aroluXcs;

- pPE3yJIbTaTOB OCBOCHHS 00pa30BaTEIHHON MTPOrPaMMBbl YIAITUMUCS (YCIIEBAEMOCTB);

- MOCEIIaeMOCTH 3aHITUN yYalIUMHUCS;

- IUHAMHKHU YCIIEBAEMOCTH yUaIuXcs;

- peasinzanuu 00pazoBaTEIbHON MPOTPaAMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Benenune DK o00s3aTenbHO U1 KaKIOTO IEJArora, KJIAcCHOrO PYKOBOJUTENS, a TaKXKe TeX
paboTHuKOB I1IK0JbI, B UbM (PYHKIIMOHAIbHBIE 0053aHHOCTH 3TO BKIIIOYEHO.

3.2. TlognepxaHue B aKTyaJlbHOM COCTOSIHUM MHQOpMaluM, Xpansuieiics B 0aze naHHbIX XK,
ABJISICTCS 0053aTEIIbHBIM.

3.3. VYder peanm3anuu 00pa3oBaTEIBHBIX MIPOrpaMM H  OCYIICCTBICHUS 00pa30BaTeIbHOU
NesITeIbHOCTH BEAETCS BCEMU IelarornyeckuMu pabotHukamu 11kossl.

3.4. Pacnipenenenue 3aHIATUA MO MpeIMETaM M 3aKpEIJICHHUE UX 3a YUYUTEISIMH OCYLIECTBIIAETCA Ha
OCHOBAHUU y4eOHOIO IUIaHa U pacIpeesieHus earoruuecKoi Harpy3KH.

3.5. Beox B DX par mpoBeneHus 3aHATUH B COOTBETCTBUU C PACHHCAHMEM 3aHSTUH, TEM YPOKOB,
3aJJaHHbIX JIOMAIIHUX 3aJaHui, OTMETOK OOY4YaloLIMXCS M CBEIEHHH 00 OTCYTCTBHUHM ydalluxcs Ha
YpOKax OCYLIECTBIISIETCS YUUTEISIMH €KEIHEBHO.

3.6. Bunecenne B DX wuHdopmamumum 00 oTMeTKax OOy4yarOIIMXCI M CBEAEGHUH O
MPUCYTCTBUH/OTCYTCTBUM YHALUXCS TOJIKHO MTPOU3BOJIUTHCS B ACHD NIPOBEJICHUS 3aHATUS HE TI03/IHEE
17:30.

3.7. llkona rapaHTupyeT ydamuMcs M MX POIUTENSAM (3aKOHHBIM IpPEJICTABUTENIIM) BO3MOXKHOCTh
OIEPATUBHO MOJy4aTh MH(GOPMALMIO O TEKYIIEH yCIIeBaeMOCTH U IMOCELIAeMOCTH YYallerocs depes
€), ¢

3.8. Ilpu Bemenun DK KaxaAbIM MegaroroM (y4umreieMm) AOJDKHO COOMIOaaThCcs eauHOooOpasue
3aM0JIHEHUS KYPHAJIOB B YacTU TE€M IPOBEICHHBIX YPOKOB (B COOTBETCTBUH C paboyeil mporpammoit
10 MIPEIMETY ), BBICTABJIIEHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3aIIMCEH O TOMAIIIHEM 331aHUH.

3.9. Tlonp3oBaremsam DK 3ampermaercss nepenaBaTb CBOM NEPCOHAIBHBIE PEKBU3UTHI JocTyna K DK
JOPYTUM JIULAM.

3.10. Corpynnaukam IlIxosl 3anpemniaercs gonyckarh ydammxcs [1Ikomnst k padote ¢ DXK.

4. IlpaBuia BeeHUS y4eTa yCIIEBAEMOCTH M MOCEIIAEMOCTH yJaluXxcs

4.1. Paborta yuyuTens Mo BEACHHUIO JAHHBIX TEKYIIEH YCHEBA€MOCTH YYalllErocsl OCYIIECTBISETCS B
paznene «KiaccHbIi )KypHam».

4.2. Yunurenr B COOTBETCTBHM C PACIMCaHHWEM 3aHATHM BHOCUT B D)X cienyromue AaHHBIE: TEMY
YPOKa; OTCYTCTBHE YYaILIMXCsl; OTMETKU y4aIllUXCsl; JOMAIIHEE 3aJaHUE.

4.3. Yuurens BHOCUT B DX ydeTHyI0 3anuch O IPOBEACHHOM 3aHATHH MO (akTy B JIEHb MPOBEACHUS.
IIpon3BoaUTh 3aIIUCh YPOKOB 3apaHee HEJOMYCTHMO.

4.4. Yuurtens, 3aMEHSIOIINNA OTCYTCTBYIOLIETO YUMUTENsI, Ha BpeMs (J1aTy) 3aMEeHbI MOJy4yaeT AOCTYI K
9K Ha cTpaHuUIE OTCYTCTBYIOIIETO YUUTENS U 3aIIOJIHAET €T0 B YCTAHOBJIEHHOM MOPSIKE.

4.5. Yder pe3yJbTaTOB yCIEBAEMOCTH YUAIIIMXCS:

- pe3ynbpTaThl y4eOHOW NEesTETbHOCTH OLEHUBAIOTCS HA OCHOBAHWU YCTHBIX OTBETOB (BBICTYILJICHHA)
YUaIIUXCsl, TUCbMEHHBIX pab0T, MPAKTUYECKOH eATENbHOCTH YYalluXcs;

- OTMETKM 32 YCTHbIE M TNHCbMEHHBIE OTBETHl BBICTABJISIOTCS B KOJOHKY 3a TO YHMCIO, KOTJa
MPOBOAMIIACH PaboTa;

- NpU KOHTPOJIBHBIX MEPOIPUATHUAX, MPOBOJUMBIX YYMTEIEM B COOTBETCTBUU C TEMATHUECKUM
IUTAHUPOBAHUEM, O0S3aTENIbHBIM YCIOBUEM IPOBEJNCHUS KOHTPOJIS SIBISETCS BBICTABIEHHE OTMETOK



BCEM Y4YalUMcs, IPUCYTCTBYIOLUIMM Ha YpOKe (MCKIIIoYasl Ciaydad, KOTAa yJallluics JT0Jroe Bpems
OTCYTCTBOBAJ IO YBQOXHUTEIbHOH mpuumHe (Hampumep, 1o OoJe3HH), MOATBEPKICHHOMN
COOTBETCTBYIOLIMMHU JJOKYMEHTAMH);

- OTMETKH BBICTABIIAIOTCS B rpade Toro AHA, KOTAa MPOBOIMIACKH NaHHAas padoTa;

- OTMETKH 32 MUCbMEHHYIO paboTy MPOCTaBIIOTCA B CPOK HE OoJiee Tpex paboumx AHEH ¢ MOMEHTaA ee
HaIMCaHUs YYalUMUCS;

- BpeMs, 3a KOTOpOE€ y4yallluiicsl OJDKEH JIMKBHIMPOBATh 3aJ0JDKEHHOCTb, HE IPEBBIIIAET OJHOMN
y4eOHOM Helenu MpH yCIOBUHU MPUCYTCTBHS ywamerocs B Lllkone, B TeueHHE KOTOPOH pe3yabTaThl
OLIEHUBAaHMsI OTCPOUYEHHBIX 3a/1aHUI TOJKHBI OBITh BBICTAaBIIEHBI yuuTeneM B D)K.

4.6. Y4eT mocenaeMoCcTH 00yJaroIIuXcsl:

- yUUTENb 00513aH Ha KaXKJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIUX OOY4YaIOLIHXCS;

- IIPY OTCYTCTBUU 00YYaOLIErocst Ha ypoke yuurTesb npoctabiseT «Hy, «b», «Y»;

- o0yyJaromuecs, UMEIOINe METUIIMHCKYIO0 CIPaBKy 00 OCBOOOXIACHHMU OT (PU3MUYECKUX HArpys3ok,
JOJKHBI IPUCYTCTBOBATH HAa ypoKaxX (PU3NYECKOH KyIbTYphl U BBIITOJHATh UHIUBUAYAJIbHBIC 3a/1aHUS.
4.7. Oopmienne TemMbl ypoka:

- paboTa y4uTesas MO BEJCHMIO Y4eTa BBINOJHEHHUS y4eOHBIX MPOrpaMM M NPOBEICHHBIX 3aHATUHN
ocylecTBisieTcs B paszene «Tembl ypoKoB U 3a1aHUs»;

- B Hayaje y4yeOHOro roja y4yuTeslb BHOCUT TEMAaTHYECKOE IUIAHMPOBAHHE IO NPEAMETY B paszel
«[1naHupoBaHue ypoKoB» Ha CpPOK OT OJHOW y4yeOHON ueTBepTH 10 rofa. Eciu yuuTens UCHIBITHIBAET
TPYAHOCTH NIPU BHECEHUHM B KypHAJl TEMAaTHYECKOI'O IJIAHUPOBAHUS, OH MOXET 3aIllOJHUThH (ailn
Microsoft Excel mo ycranoBnenHoi opme u nepenats anMuHUcTparopy DK s UMIOPTHPOBAHUS B
29X

- yauTens BHOCUT B DK y4eTHYIO 3amuch 0 TeMe ypoKa 1o (pakTy B IeHb IPOBEACHUS;

- yueTHas 3anuch B 9K J0KHA COOTBETCTBOBAThH TEME IPONUJICHHOTO Ha YPOKE MaTepHara.

4.8. JlomamrHee 3aaHue:

- yuuTenb BHOCUT B DK mH(pOpMalnio o JoOMaIllHEM 3a/1aHUH B JIEHb ITpoBeAeHus 3aHsaTus 10 17:30;

- B rpade «/lomamHee 3amaHue» (UKCHUpYET coiepaHHe 3aJaHMsl, CTpaHMIIBI, HOMEpa 3ajad u
yIpa)KHEHUH ¢ OTpakeHUEM crielupUKU JoMaIlHe paboTs! (IOBTOPUTS..., COCTaBUTH IIaH, TaOJIUILY,
BOIIPOCHI U T. [1.);

- opopmIIseT JIOMallHee 3aJaHhe TBOPYECKOro XapakTepa, HalpUMep, CAelaTb PUCYHKH, HalHcaTh
counHeHue, B rpade «/lomainee 3aganue» cienyroumm odpasom: «TBopueckoe 3aaHue: BBIITOJIHUTh
PUCYHOK K CKa3Ke...»;

- BHOcHUT 3anuch «MHauBuayanbHOe 3anaHue» B rpady «JloMaiiHee 3amaHue», €ClM Ipeagaraet
y4yaluMcsl UHIUBUAYaJIbHbIE 33/1aHUS;

- HE 3aJ]aeT JJoMalllHee 3aJjaHie U BHOCHT B noJie «Jlomarinee 3aganue» 3anuck «He 3agaHo»;

- HE 33J]aeT JOMaIllHEee 3aJaHKe 110CJIE KOHTPOJIBHBIX MEPOIIPUATH, HA KAHUKYJIBI.

4.9. BeicTaBieHNE UTOTOBBIX OTMETOK:

- YUUTEJb BBICTABIISET OTMETKHU 332 OTUETHBIN niepuoa ydammmcs B pazzen 9K «l'omoBas oTMeTKa;

- B KOHIIE OTUYETHBIX IEPUOOB BHICTABIISET OTMETKHU yUaIIUMCS 32 YETBEPTh, MTOJIYTOAUE, TOJ B CPOKH,
ornpeneneHHble aupekTopom IlIkonel, HO He TO3aHEe, YeM 3a JBa JHS /10 OKOHYAHHUS Y4eOHOro
nepuoa;

- JUI1 OOBEKTUBHOM aTTeCTallud OOy4aroIMXcs 3a 4eTBEPTh y4uTellb 00s3aH BhICTaBUTH B DK He
MEHee TpeX OTMETOK, a JUIsl aTTeCTAalluU 3a IMOJIYroAue — HEe MEHEe MSITH OTMETOK C 00s3aTeNbHBIM
YYETOM KauecTBa 3HAHUN 00yJaromuxcs N0 MUCbMEHHBIM, TaOOPaTOPHBIM U MIPAKTUYECKUM paboTaM.

5. ®DyHKUIMHU H AeSITeJIbHOCTH NMoJb30oBaTesei IK

5.1. ITonws3oBaTensimMu DK SIBASIOTCSA:

- anmunaucTpanus HIkomnsr: qupexrop Ilkonsl, 3amecTuTenn qJUpeKTopa;

- IeJJaror'y;

- KJIACCHBIE PYKOBOUTEIH;

- qucneTyep o0pa3oBaTeIbHON AESITETbHOCTH;

- agmuHUCTpaTop IXK;

5.2. OOuarormuecss W WX POAUTENH (3aKOHHBIE TPEJICTABUTENN) SBISIOTCS TOJb30BATECIISIMHU
ANEKTPOHHOTO JTHEBHUKA.

5.3. dupexrtop LIkoibl yTBEpKIaET:



- YUEOHBIN IIJIaH;

- IEIATOTUYECKYI0 HArPy3Ky Ha YeTBEPTh (MOMyroane/y4eOHbIi TO) HE MO3/IHEE, YeM 3a JBE HEeNn
JI0 Hayaja yuyeOHOro mepuoa;

- pacTiFiCaHHe 3aHATHI HA YIeOHBII Mepuo/l HE TI03/IHEE, YeM 3a OJIHY HEJISNIO JI0 €r0 Hayala;

- CHMCOYHBIN cocTaB y4aniuxcs kinaccoB [Ikonbl He mo3aHee 31 aBrycra;

- CIIMCOK KJIACCHBIX pyKOBOJUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupektopa LlIkobl Mo yueOHO-BOCIIUTATEILHOM padoTe:

- OCYIIECTBIIIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI 1o BeaeHuo DK

- 110 OKOHYAHHMH Y4€OHOTO Tojla ToJIydaeT y aiMHHUCTpaTopa komuu XK Ha 3JEKTPOHHOM HOCHUTEINE
nH(pOpMaIIUK — ONITHYECKOM JIMCKE TI0 KJIaccaM;

- TPOBEPEHHBIE Ha PabOTOCIIOCOOHOCTH TBepable Komuu XK 3amedyaTrhiBaeT B KOHBEPTHI, 3aBepsieT
MOAMKCHIO, pacIIM(PPOBKON MOINUCH U AATOM;

- OCYHIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO OTPAKEHHS B KypHAJle pPacCHUCaHUS U YYETOM
3aMEIIEHHBIX U MPOIYILEHHBIX YPOKOB (3aHATUH).

5.5. Texuuueckue (OTBETCTBEHHBIE) CIELIMATIUCTHIL:

- CBOEBPEMEHHO IMPEIOCTABIIAIOT JaHHbIE i 3anofnHeHust DK: cxemy 00y4eHHUs, CIIMCOK U3y4aeMbIX
JTUCIUIUINH (TIPEAMETOB) JIJIsl KXKIO0TO KIIacca/TPYIIbI, CBEICHUS O IMeproiaX OOYICHUS U aTTECTAIUN
UT. I.;

- 10 OKOHYaHUH YE€TBEPTEU U MOIYTOUN COCTABIISIOT OTYETHI IO paboTe yuuteneut ¢ DK;

- 10 OKOHYAaHHUU Y4eOHOT0 rojia KOHTPOJIUPYIOT pacneyaTky AaHHbIX DX ¢ pe3yiabTaraMu 00ydeHUs B
y49e0HOM TOJy (MTOTOBBIMH OTMETKaMH) IO KJIACCaM M MPABHIIBHOCTh WX O(OPMIICHHS KJIACCHBIMH
PYKOBOJIUTEISMU;

- HH(OPMHPYIOT MMEIarOrOB O BBISBICHHBIX OITUOKAX, TOMYIIEHHBIX UMU TIpU pabdote ¢ DXK;

- OCYHIECTBIIAIOT KOHTPOJb 3a peanuzanueir ®I'OC HOO, OOO; 3a BbINOJIHEHHEM Yy4eOHBIX TIaHOB;
MIPOTHO3UPOBAHUEM XOJIa, PA3BUTHS M PE3yJbTaTOB 00pa30BATEIIbHOW NEATEILHOCTH MO KJaccam;
MPaBUIILHOCTBIO BeZieHUs! DJK; CBOEBPEMEHHOCTBHIO OTPAXKEHUS B KYpHAJIE paCIMCaHUs;, 3al10THEHUEM
JKypHaja T[ielaroraMHi; CBOEBPEMEHHOCTHIO BBICTABJICHUS OTMETOK M PE3YJIbTaTOB 3aHITHH;
HaIlOJHAEMOCTBIO OTMETOK; OTPAXEHUEM IOCEHIaEMOCTH 3aHSTHI; CBOEBPEMEHHBIM 3allOJIHEHHEM
paszena JOMalIHUX 3a/JaHHi; COOTBETCTBUEM JOMAIIHUX 3aJaHUN TpPeOOBAHUSM IO COIEPKAHUIO U
o0Bemy.

5.6. Yaurens (negaroruyeckuii pabOTHUK):

- otpaxaer B DK xom oOpa3oBaTenbHON EATEIBHOCTH B COOTBETCTBUU C 00pa3oBaTeIbHOU
MpOrpaMMoOil U Y4EOHBIM IIJIAHOM;

- ©XKETHEBHO BHOCHUT B JKYpPHAll CBEJIEHHUS O 3aHATUAX MO MpeaMeTy (TeMaX YpOKOB, 3aJaHHBIX
JIOMAIITHUX 3aJIaHUsIX );

- oueHuBaeT 3(PPEKTUBHOCTh U PE3yAbTATUBHOCTH OOYYEHHUS ydalluxcs MO mpeamery (Kypcy,
nmporpamMme), y4YuThIBas OCBOEHWE 3HAHWH, OBJIAJICHUE YMEHHUSMH, Pa3BUTHE ONBITA TBOPYECKOM
JesITeIbHOCTH, TTO3HABATENILHOTO HHTEPECA 00YUAIOIINXCS;

- BHOCHUT JIaHHBIE 00 yCIIEBAEMOCTH YYaIlIUXCs, CBOEBPEMEHHO MPOCTABJISAET MOJyUYCHHBIE YICHUKAMH
OTMETKH, B TOM YHCJI€ YETBEPTHBIE U T'OJIOBBIE;

- OTMETKH 32 MMMCbMEHHBIC PabOTHI BBICTABISIET B CPOKH, MPETyCMOTPEHHBIE HOPMAaMU UX MPOBEPKH,
HO HE TO3JHEE TPEX JAHEH C MOMEHTA MPOBEJCHHS padOTHI,

- 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAeMOCTH YJAIIUXCsI, BHITTOJIHEHUH IOMAITHUX 3aJaHH;

- 3zanonHser DK Kak 3amemiaroniMii  yuurtenb (BBOAMUT JaHHbIE O TMPOBEACHHOM YpPOKE) B
YCTaHOBJICHHOM TOPSIKE TTPU OCYIIECTBICHUHN 3aMEHBI.

5.7. KnaccHble pyKOBOJMTEIN:

- KOHTPOJHPYIOT aKTyallbHOCTh HWH(MOpManuu 00 OOyJaromMXCs, POIUTENSIX (3aKOHHBIX
Mpe/ICTaBUTENe) U CIUCKAaX CBOEro Kjacca U MHMOPMHUPYIOT O JIIOOBIX M3MEHEHUSX, BHECEHHBIX B
’KypHaJl OTBETCTBEHHOTO;

- aHAJIM3UPYIOT YCIIEBAEMOCTh M MOCEIIAeMOCTh YPOKOB yUalIIMKCS CBOETO KJlacca,

- KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3allOJIHEHUS M BHECEHUS NIelaroraMu JaHHbBIX 00 yCIIeBaeMOCTH U
MOCEIIaeMOCTH y4allluXxcsi cBoero kinacca B 9XK;

- UHQOPMUPYIOT pOIUTENCH (3aKOHHBIX MPEACTaBUTENCH) 00 yCIEeBaeMOCTH U MOCEIIAEMOCTH JAeTei
MOCPEACTBOM OTYETOB, C(HOPMHUPOBAHHBIX Ha OCHOBE HaHHBbIX K, B TOM 4YucClie MO 3ampocam



poauTenel (3aKOHHBIX TPEJICTaBUTEICH);

- 3HAKOMAT OOyYaloImuXcs M HUX poauTenedl (3aKOHHBIX MpEACTaBUTENCH) C HOPMAaTUBHBIMHU
JOKYMEHTaMH, JIOKaJbHBIMH aKTaMM W HHCTPYKLHUSAMH, PErJaMEHTUPYIOIMMH  MOPSJIOK
HCI0Ib30BaHusg JK;

- NOPEJOCTAaBIAIOT [0 OKOHYAHMM KaXJOM 4YeTBEepTH 3aMECTUTENI0 JUPEeKTopa M0 Yy4eOHO-
BOCIIUTATENHHON paboTe OTUETHI 00 YCIIEBAEMOCTH H ITOCEUIAEMOCTH yJaluxcs Kiacca;

- OpraHu3ylT OIIEPaTUBHOE B3aUMOACHUCTBUE MEXIYy OOYyJaroIMMHCS Kjacca, UX pPOAUTEIAMHU
(3akOHHBIX mpencTaButeneit), anmuaucTpanuent lllkons u negaroramu ¢ nomourso XK

- KOHTPOJHPYIOT €XEAHEBHO pEerucTpanuio (akra MPUCYTCTBUA/OTCYTCTBUS OOyYarollerocss Ha
3aHATHUSX.

5.8. Jucneruep (OTBETCTBEHHBII) 00pa30BaTEIBHOIO YUPEKIACHUS:

- BBOJUT M KOHTPOJUPYET aKTyalbHOCTh AaHHBIX ydamuxcs Ilkonsl (P. U. O., rox poxaeHus, noi,
KOHTAKTHbIE JaHHBIE, T00aBIeHHE (PU3MUECKOTO JIMLA B TPYNIY «YUYCHHKH», Ha3HAYCHUE YYETHBIX
JAHHBIX JJIs1 BX0J1a B 3JIEKTPOHHBIN JHEBHUK) (pa3zaen DK «YueHukmn»);

- BBOJUT U KOHTPOJHUPYET AaKTyaJbHOCTb JAHHBIX O POAUTENSAX (3aKOHHBIX IPEACTABUTENAX)
yuyamuxcs (d. M. O., creneHb poJcTBa, KOHTaKTHbIE JaHHbIE, A00aBiIeHHE (U3NYECKOTO JHIA B
rpynny «Poautenu», npuBsizka poauTens K NpoQuiIl0 Y4eHHKa, Ha3HAYEHUE YYETHBIX JAHHBIX IS
BXO/JIa B AJIEKTPOHHBIN THEBHUK) (pa3znensl DK: «Duznyeckue auuay, «Y 4eHUKN»);

- BBOJIUT U KOHTPOJUPYET aKTyaJIbHOCTh JAaHHBIX O ABWKEeHHUU ydamuxcs (paszen XK «lIpukassl o
JBYDKEHUSIX KOHTUHIE€HTA»), JIEKTPOHHBIN MEepeBO ydyallluxcs U3 Kiacca/IpyIsl B KJIAacC/Tpymmy Ha
OCHOBaHUM NpuKa3oB aupekropa Llkosr;

- popmupyet B DK criucku kinaccoB (pazaen K «Kmaccoi»);

- ¢opmupyer B DX crnmcku ydeOHBIX TPy B pamkax kiacca/mapamwienu (paszmen DX «pyrib
00y4yeHUs»), OTpaXKaeT U3MEHEHMs B CIIMCKaxX TPyl (3a4iCIeHHE, BBIOBITHE, IEPEBO] YUALTUXCS);

- BBOJUT JaHHbIe 1t popmupoBanus B XK yueOHoro 1urana (pasznen DK «YdeOHbIN MIany);

- Ha3HayaeT y4uTesed MO MpeAMeTaM JUlsd Ka)JI0To KJAcca/TpyHNbl B COOTBETCTBUU C Y4E€OHBIM
pacnucaHueM;

- HaCTpaMBaeT CXeMbl O0yUYEHMs JJIs HauaJbHOM, OCHOBHOM U cpenHelt mkombl (paznen DX «padux
oOyuYeHHUs»): CIHUCOK H3y4aeMbIX AMCLUUIUIMH (MIPEAMETOB) IS KaXKIOTo Kiacca/TpyIIbl, MEepUojl
o0y4eHus, Iepruo/] aTTECTAllu, KAHUKYJIbI, ydeOHasi HeJlelsl, IEPEHOCHI MPa3AHUKOB;

- ¢opmupyer B DK CHHCOK KJIacCHBIX PYKOBOJAWUTEIEH M KOHTPOJIMPYET AaKTyalbHOCTh JIaHHBIX
(paznen DX «Ha3HaueHHe KJIACCHBIX PYKOBOAUTENEH»);

- 3anoJiHsieT rpaduk s3k3aMeHoB (pasaen XK «'padux sx3aMeHOBY);

- BBOJIMT JIaHHBIEe 00 OpraHu3aluy 3aMeH npenojaasateneil (pasnen DK «3ameHa npenojaBarenein»);

- 3a0JIHSAET TeMaTHYecKHe IIaHupoBaHus no npeameram (pasaen DX «KanennapHo-remaTuueckue
TIJIAHBI );

- pacrpesenseT yueOHYyI0 Harpy3Ky COrjacHO y4yeOHOMY IUIaHY B COOTBETCTBHH C YTBEP)KICHHBIMU
CIHMCKAMHU y4YHUTEJeH-TIPEeIMETHUKOB, KJaccoB, YyueOHbIX rpymm (pazgen XK «Pacnpenenenue
Harpys3Kmn»);

- BBOJUT JaHHbIE U (opmupyeT B D)K OCHOBHOE M CKOPPEKTHPOBAHHBIE pacCIUCaHMs 3aHATUN Ha
y4eOHBII nepuo/ (YeTBepTh, oayroaue, roa) (pasznen DK «Pacnucanue 3aHITHID).

5.9. Anmunuctpartop I9X:

- 3aKpbIBACT MpPENbIAYIINA y4eOHBII TroJl, OTKPHIBA€T HOBBIM y4ueOHBIN rojl (yCTaHOBKa/IepeBoja B
HOBBIN yueOHbIi roq — pasznen 9K «Hactpoiika mporpammsly, noapaszaen « Texymuii yueOHbli roma);
HazHayaeT nojp3oBarenei DX, To ecTh HajenseT mpaBaMH JAOCTYIA MPU OTKPHITUHM HOBOTO Y4E€OHOIO
rojia B COOTBETCTBUH C y4EOHBIM IUIAHOM, PacIMCaHueM, Ipuka3zamMu aupektopa Lkomsr;

- YCTaHAaBIIMBAET pacnucaHue 3B0HKOB (paznen DK «Pacnucannue 3B0OHKOBY);

- MPEAOCTAaBISIET JIOTMHBI W mapoiu s poctyna k OXK (nHeBHUMKY) (pasmen DX «®Pusnueckue
TUTAY);

- obecrieunBaeT B3aumojeiictBue DK M CMEXKHBIX CHUCTEM, BBINOJIHSAET PE3epPBHOE KOMHPOBAHUE
JAHHBIX;

- KOHCYIIbTUPYET mojb3oBaTeneil XK mo Bompocam paboThI ¢ HUM;

- OCYIIECTBIIET TeXHHUYeckoe oOciyxuBaHue OJK, B TOM YHCIIE YCTaHABJIMBACT OOHOBIJIEHUS
KOH(Urypaluu; €KeIHEBHO MPOBOIUT PEe3epBHOE KONMUPOBaHUE 0a3 JaHHBIX; yAalseT MOMEUYEeHHbIC
00BEKTHI; HACTpaUBaCT (CHHXPOHU3HPYET) NaHHBbIC MeXIy DK U 3JICKTPOHHBIM JHEBHUKOM (pasnen



29X «HacTtpoiika CHHXpOHHU3AINH TaHHBIX»);

- ocymecTBigeT agMuHucTpupoBanue DX (paznen 9K «AAMUHUCTPUPOBAHUEY);

- pa3rpaHMuYMBaeT IpaBa JIOCTyla IOJIb30BaTEJIe B COOTBETCTBUM C ILEIAMH M 3aJadaMu
o0pa3oBaTeNbHON JEATEIBHOCTH M Y4eOHOM Harpy3ku mnemaroroB (pasgen IX «Hactpoiika
TI0JIb30BATENICH U MPaBy).

5.10. Cekperaps (pedepeHT) ocymecTBIsIET (POPMUPOBAHUE MPHUKA30B O IABMIKCHHH OOYUYAIOUTUXCS
(3aumncrenue, BIOBITHE, OKOHYAHUE yUeObl, IEPEBOJ B APYTOH KIACC/TPYIIITY).

5.11. OOGuaromuecss I[lIkonel W WX pPOAMTENH (3aKOHHBIC MPEICTABUTEIIM) HMEIOT CICIYIOIINE
BO3MO>XHOCTH MPH MOJIH30BAaHUU JIEKTPOHHBIM THEBHUKOM:

- IOJIY4ar0T UH(OPMALIMIO O TOMAIIHUX 3aJaHUSIX;

- MOJIYYA0T JaHHBIC 00 yCIIEBAEMOCTH O00YJarOMMXCsl (BBICTABICHHBIX OTMETKAX ).

6. IIpaBa noan3oBarenei K

6.1. Bce monp3oBatenu DK MMeEIOT NpaBo UCMONb30BATh €0 B €KEIHEBHOM pexuMe. MckiodeHnem
SBIISICTCS TIPOBEJICHHE TEXHHUYECKUX pabOT, KOTOPhIE MOTYT IPOBOJUTHCS B CPOK HE 0oJiee CYTOK C
yBEJIOMJICHHEM T0JIb30BaTeNIel 3a HEJIeI0 JI0 Hayaia padorT.

6.2. KnaccHble pyKOBOJHMTEIH UMEIOT MPaBO WH(POPMHUPOBATH POAUTENEH (3aKOHHBIX MPEICTABUTEICH)
O COCTOSIHUU YCII€BA€MOCTH U MOCEIAeMOCTH UX JEeTel uepe3 OT4eThl, CPOPMHUPOBAHHBIE HA OCHOBE
nanueIX DK, 1o HeoOXOIMMOCTH.

7. OTBeTCTBEHHOCTH NOJib30BaTesei IK

7.1. Bce nosb30BaTenu HECYT OTBETCTBEHHOCTD:

- 3a HapymeHue tpeboBanuit denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mepcoHAIBHBIX
JAHHBIX»;

- pa3MialieHle CBOMX YYETHBIX JaHHbIX (JIOTHH, ApOJib);

- HapylleHue TpeOOBaHWN HOPMATHBHBIX MPABOBBIX JTOKYMEHTOB, B TOM YHCJE JIOKAJIBHBIX aKTOB M
MHCTPYKUUH, ONpEAESIONUX MOPSI0OK UCHOoab30BaHusl DK B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
PO.

7.2. HQupektop LlIkonbl HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEPKIACHHE yUEOHBIX IJIaHOB,
IUTaHa pacrpeeeHns elarornyeckoi Harpy3ky U y4eOHOTro paciiCcaHusl.

7.3. 3aMecTHUTEIb TUPEKTOPA M0 yUeOHO-BOCTIUTATEIbHON paboTe HECET OTBETCTBEHHOCTh:

- 3a CBOEBPEMEHHOCTb (POPMUPOBAHUS Y4YEOHBIX IJIAHOB, IUIaHA paclpe/iesIeHUs] IeJarorn4eckoi
Harpy3ky U y4eOHOTO pacluCaHus;

- pacrevaTky COOTBETCTBYIOMIMX pa3aenoB DK B KoHIle yueOHOro roja u ux oopmieHue.

7.4. Anmunuctpatop 97K HeceT OTBETCTBEHHOCTb:

- 3a Oecrniepeboiinoe ¢pyHkIMoHHpoBaHue DK, 6a3 TaHHBIX U CMEXHBIX CUCTEM CBSI3H;

- BBIIIOJIHEHUE PE3EPBHOTO KOMUPOBAHUS TaHHBIX;

- HAallOJIHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB I1IKOIIBL.

7.5. TexHMUECKUH CIenUaNuCT U aIMHUHUCTPAaTOp DK HECYT OTBETCTBEHHOCTbD:

- 32 CBOEBpEMEHHOe coxpaHeHue kornui XK Ha 37IeKTpOHHOM HocHTeae MH(OpMaK (ONTHYECKOM
JIMICKE) U pacreyaTKy JTOKYMEHTOB Ha OyMa)KHBIX HOCHUTEJISX;

- cooTBeTCTBUE YUueTHBIX 3anuceit XK (akram peannzanuu 06pa3zoBaTeabHOMN NEATETLHOCTH;

- IPaBWJIBHOCTBIO UCIOJIb30BaHus DK.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb BHECEHUS, JTOCTOBEPHOCTh M aKTyaJlbHOCTh IaHHBIX 00 YyCIEBAaEMOCTH U
MIOCEIAEMOCTHU yUaIIUXCS;

- eXXemHeBHOe 3amoiiHenne J9K;

- yCTpaHEHHUE BBISIBICHHBIX OMIMOOK rpu BeaeHun XK

- COXPaHHOCTb CBOUX PEKBU3UTOB JOCTYIA, UCKITFOYAIOUIYIO OJKIF0UYEHUE TOCTOPOHHUX.

7.7. KitaccHbple pyKOBOJAUTENN HECYT OTBETCTBEHHOCTD:

- 3a CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTh M AKTYaJbHOCTh JAHHBIX 00 YCHEBAaEMOCTH M
MOCEIIAEMOCTH 00YJaIOIIUXCS;

- JIOCTOBEPHOCTb M aKTYyaJIbHOCTh CIMCKOB Kjlacca U MHpopManuu o6 ydamuxcesd 1 ux poautensx (.
H. O., Homep TenedoHa, aapec IEKTPOHHOM MOYTHI);

- CBOEBPEMEHHOE MH(MOPMHUPOBAHUE POAMUTENECH O COCTOSHMM YCHEBAEMOCTH U IOCEUIAEMOCTH MX



nerei mocpeactsom IK;

- IPe0CTaBICHUE TI0 OKOHYaHUH y4eOHBIX YeTBEPTEH (MOIYTOAMIA/TO/1a) 3aMECTUTENIO JUPEKTOPa TI0
y4eOHO-BOCITUTATEILHON paboTe OTYETOB 00 yCIIEBAEMOCTH M TIOCEIIAEMOCTH 00YJaroIIuXCsl Kiacca.
7.8. lucrietdep 0Opa30BaTEIBHOTO YUPEKICHUSI HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIN BBOJ U
MOJJICp)KaHWE B aKTyaJlbHOM COCTOSIHUM JaHHBIX ydamumxcs IlIkoinbel, pacmucaHue 3aHSATHH,
OTpa)XK€HUE JBIKCHUS YYalllUXCs, BEICHHUE JKypHAJla 3aMEH, aKTyaJlbHOCTb OTYeTa MO 3alOJIHEHUIO
YKypHaJja Teaaroram.

8. OTyeTHbIE MEPHOABLI U XpaHEeHHEe HH(POPMALUH

8.1. OTuersl 0 yCeBa€MOCTHU U MOCELAEMOCTH CO3/Ial0TCs B KOHIIE YETBEPTH U y4eOHOTo roja.

8.2. Otuer o 3anonHeHUH DK U HAKOIUISIEMOCTH OTMETOK CO3J1AETCsI €KEMECSIUHO.

8.3. Ilo 3aBepumieHMM OTYETHOro Iiepuoja (YeTBEpTH, Y4EOHOro TIoOAa) HTOTOBBIE BEAOMOCTH
pacreyarsiBalOTCd Ha OYMaXHOM HOCHTENE, 3aBEPSIOTCS IOANUCSAMH TI€JaroroB, KJIACCHBIX
PYKOBOJUTENEH, 3aMECTUTENSI JUPEKTOpa 110 y4eOHO-BOCIIUTATEIbHON paboTe, AUPEKTOPA.

8.4. Tlo oxoH4YaHWM Yy4eOHOrO TOJAa HWTOTOBHIE BEJOMOCTH MPOIIWBAIOTCS, MPOUIHYPOBBIBAIOTCS,
OIE€YaTHIBAIOTCS U CAAIOTCS B APXUB JUUIsl XPaHEHHs B YCTAHOBJICHHOM IOPSJIKE.

8.5. Ilo oxoHuanum y4yeOHOTro roja moiHas Bepcus D)X mepeHOCHTCs Ha SJIEKTPOHHBIM HOCHUTENh
uHpOpMalUU — ONTHYECKUI TUCK, ONeYaThIBAETCs, 3aBePseTCA MOANUCHI0 3aMECTUTENIS JUPEKTOPA IO
y4eOHO-BOCIUTATENBHON paboTe U pacmr(pOBKOM MOAMUCH U XPAHUTCS B apXHMBE B YCTAHOBJICHHOM
HOpsiZIKE.
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